
RECREATION WORK ORDER 

REPAIRS, MAINTENANCE 
AND/OR 

  SUPPLIES  
  
 
 
 
 
Requested by _____________________________________Date_______________ 
 
 
RECREATION LOCATION______________________________________________ 
 
WORK NEEDED OR ITEM DESCRIPTION (Repair/Replacement) 

____________________________________________________________________ 

______________________________________________________

______________________________________________________

______________________________________________________

______________________________________________________

______________________________________________________ 

 

Committee Reviewed Date___________________________________________ 

 

 
Chair Approval _________________________________________________ 

                                                           Signature            Date 

 
Liaison Approval__________________________________________________ 
                                                           Signature            Date 
 

 
 
Request submitted for purchase?          YES        NO  
 
 
Item received/repaired/replaced____________________________     
      Date  
 
 
 
OFFICE SIGNATURE AT COMPLETION: _______________________________ 

 

 
3/2024 


